
แบบหนังสือภายใน 
(ตามระเบียบขอ ๑๒) 

 
           ช้ันความเร็ว(ถามี)                      ช้ันความลับ (ถามี) 

 
บันทึกขอความ 

 

สวน
ราชการ...........................……….........................................................................
............................…….…. ที่................................……….....
วันที.่......................................................................................................……… 
เร่ือง................................................................................................................
..............................……………… (คําขึ้นตน)  

(ขอความ).......................................................................................
....................................…..  

.....................................................................................................................

................................……………… 

.....................................................................................................................

................................……………… 

.....................................................................................................................

................................…………….. 

.....................................................................................................................

................................……………. 

.....................................................................................................................

................................…………….  
 

(ลงชื่อ)  
     (พิมพช่ือเต็ม)  
       (ตําแหนง)  

 
ช้ันความลับ (ถามี) 

 


